
 

Saxon Hill Academy 
Return to Sleepover Club 

 

1. Assessor: Kim Thomas 
 

2. Description of Task/Activity/Area/Premises etc. Return to the residential provision. 
 

 
What are the hazards? Who might be harmed and 

how? 
What are you already doing? 
List the control measures already in place. 

What is 
the risk 
rating – 
H, M, 
L? See 
section 
5 

What further action, if any 
is necessary, should be 
undertaken and by whom 
and when? 

What is 
the risk 
rating 
now – 
H, M, L? 
See 
section 5 

Pupil information is 
not current 

Pupils and staff. 
 
 
 

 Harm to pupils (and 
Staff) by changes in 
moving & handling or  
behaviours  

 Harm to pupils if 
medication doses etc. 
have changed 

 Harm to pupils if 
enteral feeds have 
changed 

 Extended day only initially 
offered to enable pupils to 
rebuild relationships and trust 
and to feel safe. 

 Prior to return, check with 
families whether there are any 
relevant changes to the child’s 
health or physical needs. 
Update Care Plans accordingly 
and ensure that staff are 
briefed. 

 Discuss with families and 
source written confirmation 
from prescribers before any 
changes to medication are 
made. 

 New medical / enteral feed 
consent forms to be sent out 
prior to the child’s return. 

 Keep up to date with and 
practice Government guidelines 
and legislation regarding Covid. 

M  
 
 
 

 Survey sent to all 
parents with 
additional question 
about relevant 
changes to physical 
and emotional health 
and medication. 

 Discuss with families 
and source written 
confirmation from 
prescribers before 
any changes to 
medication are 
made. 

 

L 



                                                                                                                                                                   
What are the hazards? Who might be harmed and 

how? 
What are you already doing? 
List the control measures already in place. 

What is 
the risk 
rating – 
H, M, 
L? See 
section 
5 

What further action, if any 
is necessary, should be 
undertaken and by whom 
and when? 

What is 
the risk 
rating 
now – 
H, M, L? 
See 
section 5 

Mental Health, 
anxiety 

Pupils & staff: 

 Fear of contracting the 
virus 

 
 
 

 Sense of loss, 
bereavement, 
routines, relationships 
etc. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Awareness of physical 
regression  

 

 Maintaining social distancing as 
much as is practical or possible 

 Use of PPE 

 Effective hygiene and 
sanitisation routines 

 Staff awareness and practical 
implementation of the 
‘Recovery Curriculum’, allowing 
pupils to rebuild relationships 
and trust, and to ‘recover’ at 
their own pace 

 Staff support to each other 

 Wider support for staff sought if 
necessary to ensure that their 
own mental health is addressed 
and so have the capacity to 
support pupils appropriately. 

 Staff will provide support and 
opportunities to communicate 
with pupils to address their 
concerns and anxieties 

 Staff will communicate with 
families to support, inform and 
maintain a consistent approach 
in helping their child to achieve  
recovery 

 No pupil will be challenged on 
changes or regression to their 
abilities or knowledge. The 

M  Some staff members 
have prior training in 
‘Counselling in the 
Education Setting’ 

 



                                                                                                                                                                   

 
 
 
 
 
 
 
 
 
 
 
 

 Different peer/staff 
groups 

level they are at on their return 
will be used as a starting point 
from where they can develop 
and grow. 

 Pupils will be given the 
opportunity to develop their 
confidence. Pupils know from 
regular reminders at our pupil 
meetings and pictorial posters 
throughout the setting, who 
they can talk to.  

 Pupils will know each other and 
staff, but they may temporarily 
attend on a different day or be 
with some different staff to 
minimise risk.  

Transference of the 
virus  

Pupils and staff. 
 
 
 
 
 
 
 

 insufficient 
handwashing or 
sanitising of 
equipment. 
 
 
 
 
 
 
 
 

 Track and Trace system to be 
implemented. 

 Self-testing kits available in 
school. 

 Conservatory door to be 
opened to allow free air flow 
when weather allows. 

 Staff to wear PPE for close 
contact with pupils. (They may 
choose to wear it at other times 
if they wish but as many pupils 
rely on facial expression for 
communication, this will not be 
enforced when working more 
distantly with them). 

 Frequent hand washing and 
use use of hand sanitisers 

 Wheelchair handles will be 
sanitised at handover from 

M  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



                                                                                                                                                                   

 
 
 
 
 
 
 
 
 
 
 

 Soft furnishings 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

school and on handover to 
parents. 

 Surfaces will be cleaned 
between each activity. 

 Toys and equipment will be 
sanitised at the end of each 
day. 

 Separate boxes of equipment 
will be set up for each day’s 
activities to prevent cross 
contamination. 

 Soft toys and soft furnishings 
such as cushions, fabric bean 
bags etc. will be removed. 

 Crawling on the carpets will be 
discouraged. The sensory 
room, with a wipeable floor will 
be used as an alternative. 

 If specialist equipment such as 
a PPod chair is needed, it will 
be covered with a sheet which 
can then be removed and 
washed after each use. The 
covers are also washable.  

 Pupils who ‘lie out’ will use 
either a wipeable mat or bean 
bag on the floor or an acheeva 
bed. All will be sanitised after 
use. 

 Cleaners will clean and sanitise 
SOC each day between 
different cohorts of pupils. 

 Crockery and cutlery will be 
washed and sanitised in the 
dish washer after each use 

 
 
 
 
 
 
 
 
 
 
 

 ‘Fogging’ equipment 
is being purchased 
by school. Lounge 
carpet and settees 
will be sanitised 
daily. 



                                                                                                                                                                   

 
 
 
 
 
 
 
 
 

 Crossover of staff / 
departments 

 

 Pupils will attend SOC in their 
department ‘bubbles’ as much 
as possible. There will be 
exceptions due to the 
availability of specific beds 
required and the necessary 
staff/pupil ratios to meet need.  

 We will utilise outdoor spaces 
for activities when appropriate. 

 We now know that the majority 
of our pupils are returning to 
Sleepover Club. This means 
that our previoius plans to split 
staff into two teams, each 
working with two departments 
is no longer viable. Staff will 
now have to work with all 
groups.  

 Classroom staff will be called 
on the phone to receive pupils 
from Sleepover Club door in the 
crush hall in the mornings to 
avoid staff having to cross 
‘bubbles’ to go into the class 
rooms. Likewise, Sleepover 
staff will receive the children 
from school in the same way.  

 Hands to be washed on arrival. 

 Staff to manage safe distancing 
as much as is appropriate or 
safe. 
 
 
 

 
 



                                                                                                                                                                   
What are the hazards? Who might be harmed and 

how? 
What are you already doing? 
List the control measures already in place. 

What is 
the risk 
rating – 
H, M, 
L? See 
section 
5 

What further action, if any 
is necessary, should be 
undertaken and by whom 
and when? 

What is 
the risk 
rating 
now – 
H, M, L? 
See 
section 5 

Intimate Personal 
Care of pupils. 

Pupils and staff who may 
be asymptomatic - 
transference 
 of Covid 19 

 Close contact 
 
 
 
 
 
 
 
 

 
 

 Coughs and sneezes 
 
 
 
 
 

 

 Staff cleaning up 
bodily fluids. 

 

 Staff have been trained in the 
correct way to put on and 
remove PPE to rduce risk. 

 Staff wear PPE for personal 
care (masks and /or visors, 
gloves, aprons). 

 Gloves and aprons to be 
changed between supporting 
each child. 

 Effective hand washing or use 
of hand sanitiser before and 
after procedures. 

 Toilet seats, toilet chairs, taps, 
door handles etc. to be 
sanitised after each use. 

 Slings belonging to school will 
be washed after each use if 
being used for more than one 
pupil, or daily otherwise.  

 Pupils will be encouraged to 
use tissues if they are able to 
when coughing, sneezing and 
wiping their noses.. 

 Tissues will be double wrapped 
and disposed of in the bin after 
single use. 

 Staff will wear PPE. 

 Contaminated cloths etc. will be 
bouble wrapped and disposed 

M 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



                                                                                                                                                                   

of in the appropriate waste bin 

 If a surface is contaminated 
that cannot be easily sanitised; 
the area cordoned off until deep 
cleaning can be actioned. 

 Staff wearing PPE will clean up 
using available equipment and 
cleaning products. 

 

H Cleaning team to be 
informed and requested 
to deep clean the 
item/area at the earliest 
possibility. If deemed 
unsafe, or of high risk of 
contamination, it will be 
cordoned off until safe 
and pupils will be moved 
to a safe area. 

M 

Pupil/staff showing 
symptoms of the 
virus. 

Pupils/staff – 
transference of virus. 

 Person to be quarantined in 
bedroom 7. The window will be 
opened to improve ventilation. 
Fire doors between the 
bedroom and the office will be 
closed to isolate the area. 
Parents will be informed and 
asked to collect their child. If a 
staff member, they will be sent 
home.  

 Other parents will be informed 
to enable them to make 
decisions about their own child. 

 If bedroom 7 is in use for 
overnight provision; the medical 
room will be used instead. The 
medical trolley and other 
equipment needed will be 
moved to the office for staff 
access prior to use. Both rooms 
have sinks. We will be unable 
to ‘zone off’ the area in the 
same way as if using bedroom 
7 but it is still less of a risk than 
having to go through Sleepover 
Club area. 

   



                                                                                                                                                                   

 Exit through the office to the 
playing field to minimise cross 
contamination, through the gate 
near the foodbank from where 
they can be collected.The car 
park is floodlit at night and will 
provide enough light. Torches 
are also available. (Exit through 
the office will be quick with 
minimal contact of surfaces. 
However; surfaces, door 
handles etc. will be sanitised 
before staff resume use). 

 Covid test to be requested and 
HOC/ Head Teacher to be 
informed of results. 

 If the results are positive, the 
bubbles affected will be closed 
down and self-isolation put into 
practice.  

 Any other bubble that staff have 
worked with within 14 days, will 
also be closed down. 

 Bedroom 7 or medical room to 
be sealed off until deep 
cleaned. 

 Door handles, push pads, gate 
lock etc  en route, to be 
sanitised. 

 Parents of remaining pupils will 
be informed. 

 
 
 
 



                                                                                                                                                                   

 
What are the hazards? Who might be harmed and 

how? 
What are you already doing? 
List the control measures already in place. 

What is 
the risk 
rating – 
H, M, 
L? See 
section 
5 

What further action, if any 
is necessary, should be 
undertaken and by whom 
and when? 

What is 
the risk 
rating 
now – 
H, M, L? 
See 
section 5 

End of the evening 
collection. 

Pupils and staff 

 transference between 
a wider group of 
people. 

 A senior Staff member to be on 
duty outside and provide a 
verbal handover to parents.. 

 One vehicle at a time to be 
loaded. 

 Parents to queue in cars and 
remain in their vehicles 

 Staff will check who is next in 
the queue and call to remaining 
staff to bring the child to the 
door. The staff member 
outside, will bring the child to 
the vehicle to hand over. 

 Wheelchair handles & walking 
frames will be sanitised on 
handover 

M   

Medication Pupils and staff who may 
be asymptomatic - 
transference 
 of Covid 19 

 Close contact 

 Coughs and sneezes 

 Potential contact with 
bodily fluids. 

 

 Staff administering medication, 
to wear full PPE.  Gloves and 
apron to be changed in-
between each child 

 Effective hand washing or 
sanitising before and after each 
procedure. 

 Equipment (syringes etc). to be 
placed in a pot after use then 
washed and sterilised. 

 Tissues/wipes to be double 
bagged and disposed of in the  

M   



                                                                                                                                                                   

waste bin. 

1-1 feeding and 
enteral feeds 

Pupils and staff who may 
be asymptomatic - 
transference 
 of Covid 19 

 Close contact 
Coughs and sneezes 

 Staff wear full PPE if feeding a 
child or serving meals. 

 No more than 2 persons to be 
in the kitchen at a time. 

 One designated person to 
serve the meal. 

 Gloves and aprons to be 
changed between each child. 

 Effective hand washing before 
and after procedures. 

 Crockery and utensils are 
rinsed and then washed in the 
dishwasher / sanitiser. 

 Child specific implements for 
enteral feeds are washed after 
each use then stored in sealed 
containers. 

 Surfaces to be sanitised. 

M  
 
 
 
 
 
 
 
 
 
 
 
 
Use Milton to sterilise 
equipment 

 

Risk of transference 
of Covid 19 in ‘hot 
bedding’ across the 
week once 
overnight provision 
is offered 

Pupils accessing 
overnight 
accommodation: 

  Potential risk of 
transference of the 
virus from beds if slept 
in by a young person 
who may be 
asymptomatic  

 Close contact from 
staff for longer periods 
of time when 
supporting washing, 
bathing, dressing etc  

 

 Soft furnishings 

 Initially offer extended days 
only for at leat the first two  
weeks . 
 
 
 
 
 

 

 Staff wear PPE  which includes 
a mask or visor, apron and 
gloves when attending to 
personal care. Gloves and 
aprons will be changed 
between each child 

 Once overnight accommodation 

H  Continue to monitor 
Government 
guidelines and 
national trends. 

 Review two weeks 
following the return 
to SOC.. 

 Cleaners will deep 
clean the bedrooms 
that have been in 
use after each use. 

M 



                                                                                                                                                                   

 Some bedrooms have 
carpeted floors. 

 

is agreed, the offer will be 
made to families. Addituional 
bedding and quilts will be 
purchased so that there is 
sufficient for each pupil to have 
their own set Each set will be 
stored in zipped bags or boxes 
with lids and used only for the 
named individual.  They will be 
washed as required or at least 
after every 4 uses. Mattresses 
and pillows which are all 
wipeable will be sanitised after 
each use. Bed frames,taps, 
door handles and surfaces will 
also be sanitised after each 
use.  

 Where appropriate, all non-
essential soft furnishings will be 
removed. 

 Equipment used to support 
posture will be washed / 
sanitised after each use. 

 Beds will be made up just prior 
to the child being taken to bed 
by the staff member who will be 
attending to the child. This will 
reduce risk of cross 
contamination. 

 Pupils will be restricted one per 
bedroom with the exception of 
siblings. 

 Parents will be asked to provide 
a named plastic bag with a 
toothbrush and toiletries that 
can be kept at Sleepover Club. 



                                                                                                                                                                   
 
 
 
 
 
5. Risk Rating 
The risk rating is used to prioritise the action required.  Deal with those hazards that are high risk first.  
 

Risk Rating Description Action Priority 

High Where harm is certain or near certain to occur and/or 
major injury or ill-health could result 

Urgent action 

Medium Where harm is possible to occur and/or serious injury 
could result e.g. off work for over 3 days 

Medium priority 

Low Where harm is unlikely or seldom to occur and/or minor 
injury could result e.g. cuts, bruises, strain 

No action or low priority action 

 
 
6. Assessment  
 
Signature of Assessor(s):      
Print Name: Kim Thomas       
 
Date Assessed: 11/08/20       Reviewed: 03/09/20 
  
 
7.  Communication and Review 
This risk assessment should be communicated to all employees and relevant persons who may feed Hollie or care for her health 
needs. The assessment must be reviewed every week initially, moving to monthly after Easter 2020, or following a significant 
change, serious incident. 


